How to Add Tournaments to Your Team Schedule

Log into your team site and navigate to the schedule module. From the Add New dropdown, select
tournament.

> — &
¢/ SPORTSHEADZ WEB A i . 2 B 553 it 2
v » © i
ADMIN CONTROL PANEL HOME CONTENT BRACKETS MEMBERS SCHEDULES ADMIN REGISTRATION
Scheduling Module % calendar JumpTo ~ [=|[Dhaanev=] & A
B U13-B1 v I . Practice =
Cii Practi For Jun 01-May 31
) _ Tryout
Team Schedule ‘Name Date Starts Ends | \ Gaiiie
Teairs Schodulé Hoalth Balancing Game Sat, Oct 05 6:00 PM 7:00 PM Johnny (53] Gaing
Balancing Game Sun, Oct 06 1:00 PM 2:00 PM Johnny -
Manage Non-Home Venues Balancing Game Mon, Oct 07 7:00 PM 8:00 PM Johnny ouIhamen ‘ u
Practice Thu, Oct 10 8:00 PM 9:00 PM Johnny Playoff Round .
Practice Sat, Oct 12 12:00 PM 1:00 PM Johnny Intrasquad ’;
Practice Sun, Oct 13 11:00 AM 12:00 PM Johnny Team Event b
Practice Fri, Oct 18 7:00 PM 8:00 PM Johnny Team Note J
Practice Sat, Oct 19 9:00 AM 10:00 AM Johnny Global Note F
Practice Sun, Oct 27 2:00 PM 3:00 PM Johnny Leivuh micia =
Shared Practice Sat. Nov 02 9:00 AM 10:00 AM Johnnv | eroux Arena

Add all of the details for your tournament

D Tournament X |

Start Date End Date |

Mon Nov 18, 2024 | |BH Wed Nov 20, 2024

iz |

Team

D

Tournament Name |

‘ Test Tournament ‘ |

Tournament Location (Include Province / State) |

‘ Ottawa, ON ‘ l

|
Sanction # Admin Status |
‘ 12345 Not Set - |
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Next you need to add your games to the tournament. Head to the content section, then find the
Schedule and Results section. Please refer to the screen shot below
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Find your newly created Tournament and double click on it to add games
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Now you can add your games to your tournament.
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U13 > Division B > U13 - B1 > Tournaments > Test ) Add Game To Selected Tournament

Test (12345) Test

Nov 18-Nov 20

Location: Ottawa, ON
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D Tournament Game X
Start Date & Time Game # Game Type For Tournament
Mon Nov 18, 2024 07:00 PM | [EH @ 4_5 =] Tournament v  Test v
Venue Venue Address (optional)
Type Venue Name... v | | Street, City, Prov. / State ’
Scheduled For Opponent Home or Away Duration
U13-B1 v Type Opponent Name... v @Home O Away \:|
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